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A Brief History of the 
Recoletos School of Theology

The Recoletos School of Theology, located at 81 Alondras 
Street, Miranila Homes, Congressional Avenue Extension, 
Quezon City, serves as the theological formation arm of the 
Recoletos Formation Center. As a theological institution, it offers 
the ecclesiastical degree of Baccalaureate in Theology (BTh) 
through its affiliation with the University of Santo Tomas (UST), 
alongside the civil degree of Master of Arts in Theology (MAT), 
duly recognized by the Commission on Higher Education 
(CHED). The School is owned and operated by the friars of the 
Order of Augustinian Recollects, Province of St. Ezekiel Moreno.

Both the Recoletos Formation Center (RFC) and the 
Recoletos School of Theology (RST) trace their origins to the early 
1980s, following an increase in Augustinian Recollect vocations 
in the Philippines. After completing their college education and 
novitiate, the Augustinian Recollects were initially sent to Marcilla, 
Navarra, Spain, for their theological studies. However, the desire 
to form Augustinian Recollect religious and priests within the 
cultural context of the Philippines, where they would carry out 
their apostolate, grew stronger. This led to the establishment of 
a theological house in the Philippines dedicated to the formation 
of Filipino Augustinian Recollects, with the approval of Most 
Reverend Javier Ruiz Pascual, OAR, the Augustinian Recollect 
Prior General.

Initially modeled after the experience of the Mother 
Province, the Province of San Nicolas de Tolentino, the seminary, 
later named the Recoletos Formation Center, was solemnly blessed 
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and inaugurated by Fr. Jose Antonio Calvo, OAR, on December 
5, 1985. The first rector, Fr. Emeterio Buñao, OAR, along with Fr. 
Hubert Decena, OAR, as Dean of Studies, and other members 
of the community, administered the formation program and 
theological training for future Augustinian Recollect religious 
and priests. The seminary also housed the Novitiate from 1985 
to 1987.

In 1985, due to a shortage of teachers, RFC partnered with 
St. Vincent School of Theology, an affiliate of Adamson University, 
to offer the Master of Arts in Theology degree. Two years later, 
in 1987, the School formed another partnership with the Institute 
of Graduate Studies (IGS) of San Sebastian College Recoletos-
Manila. By 1995, with a gradual increase in both Augustinian 
Recollect and non-Augustinian Recollect theology teachers, the 
seminary became an affiliate of the University of Santo Tomas 
(UST), Manila, for the Baccalaureate degree in Theology.

In 2001, the academic department of RFC officially 
adopted the name Recoletos School of Theology. On September 
6, 2012, CHED granted recognition to RST’s Master of Arts in 
Theology program, with majors in Systematic Theology and 
Church History.

Following the curriculum design of the Faculty of Theology 
of UST, with which RST is affiliated, the School transitioned to 
a three-year BTh curriculum program in School Year 2011-2012, 
offering both the Baccalaureate and Master’s degrees in Theology. 
In 2014, RST received permission from CHED to admit students 
of other nationalities. In May 2015, RST graduated its first batch 
of students who completed the three-year Baccalaureate in 
Theology academic program. The year 2019 marked the latest 
renewal of RST’s affiliation with UST.

Today, RST remains dedicated to being both a 
comprehensive ecclesiastical and civil institution of higher 
learning. It continues to serve as the center for theological and 
religious formation for the Order of Augustinian Recollects 
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of the Province of St. Ezekiel Moreno in the Philippines. The 
School houses the Bulwagang Recoletos, a two-story building 
that includes the St. Augustine Library, an Audio-Visual Room 
with a 120-seat capacity, the Museo Recoleto, Archivo Recoleto, 
a Conservation Laboratory, and various function halls. It also 
boasts a diverse pool of teachers, including teachers from 
different religious Congregations and Dioceses, enriching the 
regular team of Augustinian Recollect educators.

Over the years, RST has welcomed seminarians from 
various Orders, Congregations, Pious Associations, and Dioceses. 
These include the Congregation of the Sons of the Immaculate 
Conception (CFIC), Emmanuel Servants of the Holy Trinity 
(ESHT), Order of Saint Augustine (OSA) from the Province of 
Santo Niño de Cebu, Oblates of the Virgin Mary (OMV), Priests 
of the Sacred Heart (SCJ), Dominican Missionaries for the Deaf 
Apostolate (OP Miss.), Marian Missionaries of the Holy Cross 
(MMHC), Augustinians of the Assumption (AA), Disciples of 
Hope (DS), Missionaries of Mary Mother of the Poor (MMMP), 
Congregation of Saint John Baptist (CSJB), Clerical Congregation 
of the Blessed Korean Martyrs (BMC), Franciscan Sons of Mercy 
(FFM), Pastoral Assistance Community Education Missionaries 
(PACEM), Order of St. Benedict Celestines (OSB Cel.), Servants of 
Charity (SdC), the Society of the Catholic Apostolate (Pallottines), 
Opifices Christi (OC), as well as Diocesan Seminarians from the 
Dioceses of Baguio, Bayombong, Laoag, Parañaque, Talibon, 
Tandag, and Urdaneta.
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Vision, Mission and Core Values

Vision

A theological center for communion, research, and faith 
experience.

Mission

To foster theological dialogue, academic excellence, and social 
involvement.

Core Values

Caritas, Scientia et Sapientia
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Section I
Name, Nature, and Purpose 

Art. 1. Name

§ 1. The Recoletos School of Theology (RST) is a school of 
theology of the Province of Saint Ezekiel Moreno of the Order 
of Augustinian Recollects. It is located at 81 Alondras St., Mira-
Nila Homes, Quezon City, Philippines. It caters to the theological 
formation of religious and seminarians who aspire to obtain the 
ecclesiastical Baccalaureate degree in Theology. It is an affiliate of 
the University of Santo Tomas in Manila, Philippines.

§ 2. Being an affiliate school of theology of the University 
of Santo Tomas, the Faculty of Theology of the University of 
Santo Tomas, through its Dean, sets and regulates the standard 
for the Baccalaureate in Theology program offered by RST and 
oversees and collaborates with RST to ensure that the latter meets 
the requirements for the continuity of its ecclesiastical affiliation 
with the University of Santo Tomas.

Art. 2. Nature

§ 1. The Recoletos School of Theology is a school of theology 
grounded in a vision of communion, academic research, and a 
lived experience of faith. It embodies the Augustinian Recollect 
approach to the formation of religious and future priests (OAR 
Const., 310), rooted in the principle of “the integral education 
of the human person through a clear educational plan, with its 
foundation in Christ” (OAR Const., 308). RST offers a three-year 
theological curriculum over six semesters, in full conformity 
with the requirements of the first cycle of ecclesiastical studies as 
prescribed by Veritatis Gaudium (Art. 74).
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Art. 3. Purpose

§ 1. As a center for theological and Augustinian studies, 
and in affiliation with the University of Santo Tomas, the Recoletos 
School of Theology is dedicated to the deep and systematic study 
of Catholic doctrine, grounded in divine revelation and guided by 
sound academic methodology. In fidelity to this same revelation, 
it also endeavors to offer meaningful responses to the complex 
questions and challenges of contemporary human life (VG, 69). 

§ 2. To foster theological dialogue, academic excellence, 
and social involvement, the School’s mission is to provide 
holistic Church-based formation of the students integrating the 
Augustinian Recollect elements of interiority, common life, and 
ecclesial service and mission. RST also caters to the formation of 
religious and future clergy, not only of the Order of Augustinian 
Recollects but also of other Religious Orders, Congregations, 
Pious Associations, and Dioceses in the Philippines.
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Section II 
Academic Community and Governance 

(VG, 11-21; Norms, 9-17)

Academic Authorities

The academic authorities of the Faculty, both personal 
and collegial (see VG, 15), are ipso iure academic authorities of 
the  affiliated institute, to which one must add the particular 
authorities who are, at a minimum, the Moderator, the Director 
and the School’s Council members. The duties and offices of all 
these authorities are specified in VG, 11 § 3. (cf. Instructions on 
Affiliations, 8, § 1)1

Art. 4. Rector of the University of Santo Tomas (Manila, 
Philippines)

§ 1. He is the Chief Executive Officer of the University of 
Santo Tomas in Manila, Philippines.

§ 2. He fulfills the following duties towards the Recoletos 
School of Theology:

a.	 Providing diligent supervision and ecclesiastical 
oversight of all academic and doctrinal matters at 
the RST.

b.	 Formally issuing and disseminating academic 
policies and ecclesiastical directives to RST.

c.	 Maintaining consistent and official communication 
with the Higher Ecclesiastical Academic Authority 
of the University of Santo Tomas.

1 Dicastery for Culture and Education (for Educational Institutions), 
Instruction on the Affiliation of Institutes of Higher Studies, 8 December 2020, 
Art. 8, §1 [hereafter: Inst.].
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Art. 5.	Dean of the Faculty of Theology of the University of 
Santo Tomas (VG, 18; Norms, 17)

§ 1.  He is the canonical head of the Faculty of Theology at 
the University of Santo Tomas and concurrently serves as Dean 
of the Recoletos School of Theology. 

§ 2. His duties:
a.	 Offering ecclesiastical guidance and directives in 

adherence to established statutes and canonical 
norms.

b.	 Personally attending or appointing a duly 
authorized representative to actively participate 
in the meetings of the School Board of RST at least 
once per academic year.

c.	 Conducting thorough review and canonical 
oversight of the academic curriculum, doctrinal 
integrity, and proper implementation of the 
Baccalaureate in Theology (BTh) program at RST.

Art. 6. Moderator

§ 1. By virtue of his Office, the Prior Provincial of the 
Augustinian Recollect Province of Saint Ezekiel Moreno is the 
Moderator of the Recoletos School of Theology (cf. Inst., 8, § 1). 

§ 2. Without prejudice to the right of the Rector of the 
University of Santo Tomas, it is the responsibility of the Moderator 
of RST to oversee the smooth functioning of the School, especially 
in matters related to the integrity of the Catholic doctrine, and to 
present to the Dean of the Faculty of Theology of the University 
of Santo Tomas the chosen Director and other academic officials 
of RST for the appointment and/or information of the Rector of 
the University of Santo Tomas.
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Art. 7. Director (VG, 11§2; Norms 15, §1-§2)

§ 1. The Director oversees the administrative, academic, 
and human resource functions of the School. Elected by the Board 
of Trustees from among the Permanent Teachers and confirmed 
by the Moderator, the Director serves a three-year term and may 
be reappointed for up to two additional terms, for a maximum of 
nine years. The Director is preferably qualified with a Doctorate 
or, at a minimum, a Licentiate in a discipline relevant to the 
sacred sciences taught at the Recoletos School of Theology.

§ 2. The Director acts as the liaison between the School and 
the Dean of the Faculty of Theology at the University of Santo 
Tomas on academic and other School matters. He is responsible 
for electronically transmitting to the Dean of the Faculty of 
Theology all information necessary for the annual updating of the 
Dicastery for Culture and Education’s database, in accordance 
with the Instruction on the Affiliation of Institutes of Higher Studies, 
Art. 8 §3 (Norms, 17 §6).

§ 3. His duties stated below are to be exercised in 
accordance with Veritatis Gaudium, Articles 17 and 19 §1, and the 
Norms of Application, Article 15 §2:

a.	 Overseeing and coordinating all activities of the 
academic community.

b.	 Ensuring the implementation of the RST’s Academic 
Program in accordance with the Statutes.

c.	 Convening and presiding over meetings of the 
School’s Councils and ensuring the execution of 
their decisions.

d.	 Managing the admission process, securing 
necessary documentation, and maintaining 
accurate academic records, including student 
admissions, examinations, evaluations, transcripts, 
academic calendars, and schedules.
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e.	 Handling official correspondence with ecclesiastical 
and academic authorities.

f.	 Ensuring adherence to policies and directives set 
by the Moderator.

g.	 Scheduling academic courses, organizing extension 
lectures, seminars, and symposia in collaboration 
with the School Board, and inviting non-permanent 
professors as needed.

h.	 Promoting co-curricular and extracurricular 
activities to support students’ holistic development.

i.	 Addressing student matters, such as leaves of 
absence, course exemptions, examination deferrals, 
thesis topics, and evaluations.

j.	 Maintaining communication with Local Ordinaries, 
Religious Superiors, and Formators regarding 
student welfare and conduct. 

k.	 In consultation with the School Board, making 
decisions on urgent matters related to student 
health, discipline, or wellbeing, and ensuring 
that the relevant authorities are informed and 
permission is sought when required.

Art. 8. Secretary of the School (VG, 36. § 2; VG, 17, 19; Norms, 15 
§2)

§ 1. The Secretary is the coordinator of the academic 
program of the School under the supervision and guidance of 
the Director. He is selected from the Permanent Teachers of the 
School and must possess a Doctorate in a discipline directly 
related to the ecclesiastical curriculum offered by the School. 
Appointed for a three-year term, he may serve for up to three 
terms (a maximum of nine years).
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§ 2. His duties stated below are to be carried out in 
accordance with Veritatis Gaudium, Articles 17 and 19 §1, as well 
as the Norms of Application, Article 15 §2. 

a.	 Managing the academic office of the School and 
ensuring the diligent preservation and integrity of 
all student academic records.

b.	 Serving as the Secretary of the School Board, 
responsible for issuing formal convocations for 
meetings and meticulously recording, maintaining, 
and archiving the minutes of their proceedings.

c.	 Overseeing the timely and accurate updating 
of academic records, in collaboration with the 
Director, and ensuring the authentication of all 
official academic documents issued by the School.

d.	 Assisting the Director in the development of the 
annual academic calendar, ensuring its alignment 
with ecclesiastical directives and the strategic 
priorities of the School.

Art. 9. Treasurer (VG, 57-60; Norms, 46-47)

§ 1. The Treasurer manages the School’s budget and 
finances, as well as the administration of institutional properties, 
under the guidance of the Director. He is expected to possess 
the necessary expertise and practical experience in financial 
administration, personnel management, and accounting, 
alongside a strong foundation in economic theory that aligns with 
the principles of ecclesiastical stewardship. His appointment is 
renewed every three years, with eligibility for reappointment for 
a maximum of nine years.
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§ 2. His duties include:
a.	 Collaborating with the Finance Council and the 

School Board to prepare the annual budget for 
submission to the Board of Trustees at the start of 
each financial year.

b.	 Maintaining accurate and transparent financial 
records and presenting a quarterly financial report 
to the School Board.

c.	 Preparing the audited annual financial statement 
for submission to the Board of Trustees.

d.	 Providing a comprehensive report on the School’s 
financial status at the annual joint meeting with the 
School officials and staff.

e.	 Collecting student fees and providing a detailed 
accounting to the relevant financial authorities.

f.	 Handling financial correspondence with the 
financial authorities of students in consultation 
with the Director.

g.	 Assisting the Director in overseeing non-teaching 
personnel duties and ensuring timely, fair 
remuneration in accordance with ecclesial and civil 
guidelines.

Art. 10. Librarian (VG, 55; Norms, 43-45)

§ 1. The Librarian is responsible for the management and 
day-to-day operations of the St. Augustine Library. The terms 
of appointment—including job description, compensation, 
working hours, and other conditions of service—are defined in 
the contract established between the Librarian and the Director.

§ 2. The Librarian is responsible for managing the library 
operations, maintaining and expanding its collection, ensuring 
that its services and procedures effectively meet the evolving needs 
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of students, teachers and researchers, advancing digitalization 
initiatives, and collaborating with the Research Office to promote 
the School’s official academic journal, Quaerens.

Art. 11. Cessation of Office (VG, 30; Norms, 24)

§1. The cessation of an office-holder’s duties at the School 
occurs in the following situations:

a.	 When the term of office expires and is not renewed 
by the Moderator;

b.	 When the office-holder voluntarily resigns, and the 
resignation is accepted by the appointing authority;

c.	 When the office-holder is removed from office by 
the appointing authority due to reasons such as 
significant failure to fulfill office responsibilities, 
serious shortcomings in academic duties, moral 
misconduct, or concerns regarding doctrinal 
integrity or the individual’s influence in the 
students’ theological formation.

§2. Before any removal, the individual must receive a 
written warning, be given adequate time for correction, and 
be provided with an opportunity to defend themselves before 
the Moderator. The right to appeal to a higher authority is 
guaranteed, though such an appeal shall not delay the execution 
of the removal decision.

§3. In cases requiring urgent action, the Director, with the 
consent of the School Board, may temporarily suspend an official 
from one’s duties and begin the removal process in consultation 
with the Moderator.

§4. The right to appeal the decision to the Holy See remains 
available for a final resolution of the case.
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The Collegial Bodies of the School

Art. 12. Board of Trustees

§ 1. The Prior Provincial of the Augustinian Recollect 
Province of St. Ezekiel Moreno, who also stands as the Moderator 
of the School, heads the Recoletos School of Theology Board of 
Trustees. He is assisted by his Provincial Council along with 
the RST Director, Secretary and Two Permanent Teachers duly 
endorsed by the School Board.

§ 2. The Board of Trustees, as the highest administrative 
body of the School, performs the following duties and 
responsibilities:

a.	 Determining the fundamental policies of the School;
b.	 Overseeing and approving the immediate and 

long-term plans for the improvement of the School, 
(academic programs, organizational structure, 
physical developments, extension programs, 
among others);

c.	 Receiving and evaluating the annual report from 
the Officers of the School Board;

d.	 Approving the annual budget of the School;
e.	 Ensuring the implementation of the vision-mission, 

goals and objectives of the School;
f.	 Discharging such other functions and responsibilities 

that are deemed necessary in consonance with the 
by-laws of the School.

§ 3. The members of the Board of Trustees of the School 
serve within the period of three years. They gather annually for 
the Board of Trustees meeting within the months of July and 
August. 
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Art. 13. School Board (VG, 15; Norms, 14)

§ 1. The School Board serves as the implementing body of 
the Board of Trustees. It is composed of the Director, the Secretary, 
the Treasurer, all Permanent Teachers, and two representatives 
elected from among the Non-Permanent Teachers who make 
sure that the School’s programs are consistently updated and 
innovated, processes and procedures are continuously reviewed, 
and standards of excellence are generally achieved. It manages 
the day-to-day operations of the School. 

§ 2. The Director calls and leads the meetings of the School 
Board, which convenes at least once a month. The Secretary of 
the School serves as the School Board’s Secretary, responsible for 
maintaining official records of its proceedings. At least once a 
year, the Dean of the Faculty of Theology of the University of 
Santo Tomas or his Official Delegate is to be invited to preside 
over the School Board meeting. The Dean retains the right to 
attend any School Board meeting throughout the academic year, 
either personally or through a delegate, with prior notice given 
to the Director. 

§ 3. The School Board operates as a collaborative body, 
advising the Director on significant decisions related to the 
academic and administrative functions of the School. Its role is 
both consultative and deliberative, helping guide the School’s 
governance and development while upholding its commitment 
to the ecclesial mission.

§ 4. The School Board performs the following functions: 
a.	 Overseeing the academic program to ensure 

strict adherence to the curriculum, maintaining 
high instructional standards, ensuring proper 
examination protocols, and ensuring accurate 
record-keeping, while consistently evaluating 
academic performance, course quality, and 
addressing disciplinary issues based on student 
feedback.
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b.	 Reviewing and recommending applicants for 
admission, including lay candidates, and carefully 
considering cases involving course exemptions, 
lecture repetitions, and extended absences, offering 
appropriate accommodations as needed.

c.	 Evaluating and recommending the necessary 
Permanent Teachers for each discipline, 
ensuring qualifications are met, while promoting 
collaboration and cooperation among teachers, 
staff, students, and the administration.

d.	 Endorsing the annual budget, assessing financial 
reports, determining student fees, setting teachers’ 
honoraria and staff salaries, and addressing 
operational matters, ensuring the continuous 
improvement of institutional services and policies 
before submitting the School Board report to the 
Moderator.

e.	 Developing and implementing strategic programs 
and plans to enhance the School, including 
infrastructure improvements, and establishing 
committees to address specific institutional 
concerns.

f.	 Convening regular meetings to assess and resolve 
emerging challenges in institutional services, 
ensuring effective solutions to maintain the efficient 
and effective operation of the School.

Art. 14. Academic Council

§ 1. The Academic Council is composed of teachers 
representing the different branches of theology: Sacred 
Scriptures, Fundamental and Dogmatic Theology, Moral and 
Spiritual Theology, Liturgy and Pastoral Theology, Canon Law, 
and Church History and Patrology (Inst., 25; Norms, 55, § 1b).
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§ 2. This Council assists the Director in the following areas 
of responsibilities:

a.	 Updating of the theological curricular offerings of 
the School aligned with recent developments in the 
specific area of expertise of the teachers;

b.	 Reviewing the syllabi in order to secure the 
fundamental theological knowledge and 
competencies of the students under the 
Baccalaureate in Theology program;

c.	 Suggesting innovations to processes, procedures 
and conduct relative to the coverage of the 
comprehensive examinations;

d.	 Being part of the panel in the conduct of the 
comprehensive examinations.

Art. 15.  Financial Council (CIC, c. 1254 and c. 1280)

§ 1. The Financial Council oversees the financial operations 
of the School. It consists of the Director, the Secretary, the 
Treasurer, and two members of the Permanent Teachers with 
expertise or experience in financial matters, nominated by the 
School Board.

§ 2. Its key responsibilities include:
a.	 Reviewing and authorizing expenditures outlined 

in the approved annual budget of the School;
b.	 Assessing and approving adjustments to tuition 

fees and other fees.
c.	 Ensuring the maintenance, enhancement, and 

development of the School’s infrastructure and 
facilities;

d.	 Sanctioning and facilitating fundraising initiatives 
for the School.
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e.	 Approving reasonable debt acquisition within the 
normal course of the School’s operations;

f.	 Establishing and revising regulations to govern 
the prudent management of the School’s financial 
assets.

Art. 16. Library Council (VG, 55; Norms, 43-45)

§ 1. The Library Council of the RST is composed of the 
Director, the Librarian, the Secretary, two permanent teachers, 
and two student representatives nominated by the School Board.

§ 2. The Library Council functions as an advisory body of 
the School on matters related to the Library’s operations, policies 
and programs. Its primary responsibilities are:

a.	 Assessing all aspects of the Library to offer essential 
recommendations for improvement;

b.	 Overseeing the acquisition, quality, and updating 
of the Library’s collection;

c.	 Advising on the alignment of Library services and 
resources with the School’s academic objectives;

d.	 Assisting in the formulation of the Library’s annual 
budget proposals.

Art. 17. Academic Support Committees

§ 1. For the smooth operations of the School, certain 
Committees are necessary to help in the preparation, planning, 
and implementation of the academic and non-academic 
activities. Committee decisions are recommendatory in nature. 
The School Board gives the final approval for implementation of 
all resolutions emanating from the Committee reports.
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§ 2. The following are the School’s Academic Support 
Committees:

a. Admission and Enrolment Committee
This Committee is tasked to handle the requirements, the 

processes and procedures of admission and the enrolment of 
students.

b. Ranking Committee
This Committee evaluates the credentials of the teachers 

and personnel applying the rubrics of the ranking instrument to 
determine the promotion of ranks among the School’s teachers 
and personnel. 

c. Graduation and Awards Committee
This Committee recommends the candidates for graduation 

who have completed all or in reasonable time will be able to 
complete all the requirements for graduation as determined by 
the Academic Handbook of the School. It also identifies students 
who are deserving of special recognitions and awards during the 
graduation/commencement exercises.

d. Foundation Day Committee
This Committee is primarily tasked to prepare the program 

for the celebration of the foundation day and other School 
festivities and non-academic activities during the academic year.

e. Grievance Committee
This Committee’s task is to ensure that complaints are 

dealt with effectively in accordance with the School policies 
and the civil and ecclesiastical laws. The composition of the 
membership of this Committee is dependent on the involved 
parties. Generally, the Director together with the heads of RST 
Offices whose members are the involved parties form part of the 
Committee.



16

Section III
Teachers

Art. 18. Ranks (VG, 22-23; Norms, 18 §1)

The Recoletos School of Theology classifies its teachers 
according to the following status: (a) Permanent, and (b) Non-
Permanent. The ranking of teachers is done after every three 
years of teaching at the School.  Only the documents that are 
submitted to the Ranking Committee not later than May 31 are to 
be considered for evaluation. 

Art. 19. Qualification of Permanent Teachers

§ 1. The School must have a minimum of seven Permanent 
Teachers in theological disciplines: one for Sacred Scripture, one 
for Fundamental Theology, one for Dogmatic Theology, one 
for Moral and Spiritual Theology, one for Canon Law, one for 
Liturgy, and one for Patristics and Church History (Inst., 25).

§ 2. To be legitimately hired as permanent teachers of the 
School, the candidate must:

a.	 Be distinguished by wealth of knowledge, witness 
of Christian and ecclesial life, and a sense of 
responsibility (VG, 25, § 1).

b.	 Have completed an appropriate Doctorate 
degree (VG, 25, § 2; Norms, 19, § 1), or at least the 
Licentiate (VG, 50, § 1) and must be free from other 
incompatible duties (VG, 29; Inst., 6, § 3).

c.	 Show documentary proof of suitability for doing 
scientific research (VG, 25, § 3).

d.	 Demonstrate teaching competence (VG, 25, § 4).
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§ 3. Prior to their appointment, the Moderator of the 
School submits the names of prospective Permanent Teachers to 
the Dean of the Faculty of Theology at the University of Santo 
Tomas, Manila. The Dean reviews their qualifications and, if 
deemed suitable, formally endorses them to the Dicastery for 
Culture and Education for final approval.

§ 4. Before being appointed as a Permanent Teacher, 
a candidate must complete a two-year probationary period. 
During this time, the School Board evaluates the candidate’s 
teaching effectiveness, research productivity, scholarly 
publications, collegiality, and commitment to the School. Based 
on this evaluation, the School Board through the Director makes 
a recommendation to the Moderator (Norms, 28).

§ 5. Permanent teachers appointed to the School must 
publicly profess their faith before the Moderator or his designated 
representative, whose approval is required to finalize their 
appointment.

§ 6. Permanent Teachers of the School cannot hold a 
permanent teaching position at any other Ecclesiastical Faculty 
or School of Theology.

§ 7. Although these requirements are properly applicable 
to permanent teachers, they must also be applied in proportionate 
measure to non-permanent ones (VG, 25, § 2). 

Art. 20. Appointment of Teachers 

§ 1. The Moderator of the Recoletos School of Theology 
appoints its permanent teachers from the list of teachers, which 
it previously submitted for evaluation and endorsement by the 
Faculty of Theology of the University of Santo Tomas (Inst., 21, 
§ 1).

§ 2. The endorsement of the Faculty of Theology of the 
University of Santo Tomas for the appointment of teachers by 
the Moderator of RST shall be based on the teacher’s pedagogical 
capabilities, level of orthodoxy, wealth of knowledge, moral 
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integrity, expertise in doing scientific research, and competence 
in classroom management relative to the standards set by the 
Dicastery for Culture and Education (VG, 26-28). 

Art. 21. Non-Permanent Teachers

§1. Non-permanent teachers are individuals invited from 
other ecclesiastical faculties or Schools of Theology to teach 
courses at the Recoletos School of Theology, or those who have not 
yet met the academic qualifications for permanent appointment, 
as well as those appointed on a probationary or temporary basis.

§2. The Director, with the advice of the School Board, 
extends invitations to such teachers to offer lectures or courses 
at RST.

§3. The School Board, considering student feedback, 
evaluates the performance of non-permanent teachers and 
provides recommendations to the Director regarding their 
continued engagement.

§4. Whenever possible, those invited to teach at the 
Recoletos School of Theology should meet the qualifications and 
qualities outlined in Veritatis Gaudium, 25, § 2.

Art. 22. Duties of Teachers

§1. Teachers are required to adhere to the lecture schedule 
provided by the Director, ensuring punctuality and consistency 
in their teaching responsibilities.

§2. They must assess assignments and examination papers 
carefully and accurately, submitting grades within the stipulated 
deadlines.

§3. It is highly encouraged that they contribute to the 
advancement of knowledge in their fields by publishing research 
in reputable academic journals.
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§4. Both Permanent and Non-Permanent Teachers who 
teach at the School are expected to participate actively in the 
School’s co-curricular activities, fostering a vibrant academic 
community.

§5. By exemplifying academic integrity and personal 
commitment, teachers should motivate students to engage 
deeply in their studies and research, offering guidance for their 
academic projects.

Art. 23. Academic Freedom (VG, 38)

§ 1. Academic freedom at the Recoletos School of Theology 
is expressed in the various aspects of its organic structures while 
remaining faithful to the teaching authority of the Roman Catholic 
Church. It is encapsulated in the following aspirations, namely,

a.	 To become a seedbed for theological dialogue;
b.	 To create a center for academic excellence;
c.	 To provide a space for social involvement with 

charity, learning and wisdom as fundamental and 
driving values that are deeply rooted in the Word 
of God. 

§ 2. As a special space for academic freedom, research is 
to be promoted and encouraged among teachers (VG, 29) and 
students of RST (VG, 39, a-c).

§ 3. The genuine freedom of teachers with regard to 
teaching and research is to be acknowledged, making clear in 
them the following considerations: 

a.	 “True freedom in teaching is necessarily contained 
within the limits of God’s Word, as this is constantly 
taught by the Church’s Magisterium” (VG, 38, § 1, 
2, a); 
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b.	 “True freedom in research is necessarily contained 
based upon firm adherence to God’s Word and 
deference to the Church’s Magisterium, whose 
duty it is to interpret authentically the Word of 
God” (VG, 38, § 1, 2, b).

Art. 24. Suspension and Separation of the Teacher (Norms, 24, 
§ 1-3)

§ 1. The Statutes of the Recoletos School of Theology are 
to set out with care the procedure in regard to the suspension or 
removal of a teacher, especially in matters concerning doctrine 
(Norms, 24, § 1).

§ 2. No sanction may be imposed upon a teacher except for 
a grave cause and after due process, to safeguard the rights of all 
concerned.

§ 3. Care must be taken that, first of all, these matters be 
settled between the Director of the Recoletos School of Theology 
and the teacher himself/herself. If they are not settled there, the 
matters should be dealt with by the Grievance Committee, so that 
the first examination of the facts could be carried out within the 
School itself. If this is not sufficient, the matters are to be referred 
to the Moderator, who, with the help of experts, must consider 
the matter and provide for a solution. The teacher must always be 
afforded the right to know the cause and the evidence, as well as 
the right to explain and defend his or her own reasons. The right 
remains for recourse to the Holy See for a definitive solution of 
the case (Norms, 24, § 2; CIC, cc. 1732-1739; CIC, c. 1445 § 2).

§ 4. In more grave or urgent cases, for the good of the 
students, the Moderator can suspend the teacher for the duration 
of the regular procedure (Norms, 24, § 3).
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Art. 25. End of Service (VG, 30 a-b)

§ 1. The teaching post of the teacher at the Recoletos School 
of Theology ends in any of the following forms: 

a.	 Voluntary resignation (when a higher order, calling, 
or responsibility is asked from the teacher by 
another or higher authority);

b.	 Retirement (when the teacher reaches the age 
of 70 or when he/she or the School	 , based on 
evaluation results, deems him/her unable to fulfill 
the requisites of the academic and other related 
responsibilities);

c.	 Death and permanent disability (when the teacher 
is prevented due to death or sickness to perform 
his academic and classroom management 
responsibilities);

d.	 Termination with a cause (due to inefficiency and 
incompetence in fulfilling the academic and 
other responsibilities stipulated in the manual for 
teachers, conviction of a crime against life, and 
property and disgraceful and immoral acts).

§ 2. Upon retirement, the teacher receives appropriate 
compensation for their years of dedicated service to the School. 
If the teacher is still able and willing to continue teaching, the 
Director may endorse the teacher to resume their teaching 
services at the School. 

§ 3. The last form of separation, that is, termination with 
a cause, has to go through the process headed by the Grievance 
Committee, the result of which is to be properly evaluated by 
the School Board and to be immediately communicated to the 
teacher concerned.
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Section IV
Students

Art. 26. Admissions (VG, 31, 32, 75)

§ 1. The candidates to religious life in the Religious 
Congregations or Orders and Pious Associations, and the future 
members of the diocesan clergy can be admitted to the Recoletos 
School of Theology’s Baccalaureate in Theology program. In 
exceptional cases, religious women and lay persons may be 
admitted to the Baccalaureate in Theology program, provided 
they meet the required qualifications stated in Veritatis Gaudium, 
31, 32 § 1-2, and 75, § 1-2, Norms of Application, 26 § 1, and the 
School’s Statutes.

§ 2. To be admitted as an ordinary student of RST, a student 
must have completed the ecclesiastical degree of Baccalaureate in 
Philosophy or a civil degree of Bachelor of Arts in Philosophy 
awarded by a Catholic Seminary or any approved School without 
prejudice to Veritatis Gaudium Article 74 a.  

§ 3. In the absence of any of these two degrees, any 
Baccalaureate degree may be presented to the Director, but the 
student is required to take additional courses in Philosophy and 
its allied disciplines to qualify them for admission to the School’s 
Baccalaureate in Theology program (See Appendix 2).

§ 4. The applicants must submit the following documents 
upon their application to the School:

a.	 Official Transcript of Records
b.	 Photocopy of original diploma or certificate of 

graduation
c.	 Certificate of good moral character
d.	 Certificate of transfer credentials
e.	 Proof of membership to a canonically established 

and ecclesiastically recognized formation house 
with stable formation cycle and team
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f.	 Written permission or recommendation from their 
respective Ordinary, Religious Superior or his 
delegate (VG, 31; VG, 32, § 1)

g.	 Duly accomplished application form

§ 5. The applicants must also satisfy any special requirement 
for admission into the Baccalaureate in Theology program of the 
School as set by the Faculty of Theology of the University of Santo 
Tomas, and the Dicastery for Culture and Education.

§ 6. For international applicants, they are required to 
present additional documents that are prescribed by the Bureau 
of Immigration of the Republic of the Philippines. 

§ 7. International applicants who plan to study at RST must 
submit their academic and legal documents translated in English 
to the Director at least three (3) months before the beginning of 
the academic term. They are as follows:

a.	 For Philippine-born aliens and those with permanent 
resident status: Alien Certificate of Registration 
(ACR) issued by the Bureau of Immigration;

b.	 For other international students: Foreign Passport, 
VISA, ACR, and Certificate of Residence for 
Temporary Students (CRTS) valid for the semester 
of enrolment; Official Transcript of Records in the 
English language that indicates the grading system 
of the School previously attended.

c.	 RST reserves the right to require its international 
applicants for additional proof of academic 
competence.
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Art. 27. Student Classification (Norms, 27)

§ 1. Students are classified based on the nature of their 
engagement with the Recoletos School of Theology as an academic 
institution. They are as follows: 

a.	 Ordinary students are those who pursue courses for 
obtaining a degree.

b.	 Extraordinary students are those who pursue 
courses in order to meet the requirements of the 
ecclesiastical program or training.

c.	 Special students refer to those who take up individual 
courses, either main or auxiliary, for their own 
advancement and without the intention of working 
for academic degrees. 

d.	 Auditors are those who attend classes in individual 
courses without obtaining any credit.

Art. 28. Rights and Duties of Students (VG, 33-35)

§ 1. The Recoletos School of Theology is cognizant of the 
following rights and duties that students must enjoy as they 
become part of the School community. Students have the right:

a.	 To a solid theological formation that faithfully 
adheres to the Catholic teachings on matters 
pertaining to faith and morals;

b.	 To a substantial curriculum that ensures an 
adequate foundation on the different disciplines of 
Catholic theology;

c.	 To a forum that trains them to study and do 
theology in a contextualized manner;

d.	 To information that ensures them to abide by the 
School rules, regulations, policies, and formative 
interventions as students of the School;
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e.	 To an environment that promotes health, safety 
and protection while inside the School buildings 
and facilities; 

f.	 To a personalized assistance in terms of one’s 
academic needs from administrators, teachers and 
other school personnel;

g.	 To a formal platform that welcomes the students’ 
concerns, suggestions or grievances to School 
authorities for prompt and impartial mediation.

§ 2. Students of the School are expected to promote, 
observe and manifest the conduct that is proper to their status 
as students of theology and future members of the clergy and 
consecrated life. They must strive to practice and observe:

a.	 Obedience to the School rules, policies and 
regulations;

b.	 Care and concern for the School holdings, facilities 
and properties;

c.	 Respect for the rights, belongings and duties of 
others inside and outside the School premises;

d.	 Esteem for the academic process of learning 
between and among the stakeholders of the School;

e.	 Regard for the School authorities, teachers, 
personnel and the entire studentry. 

Art. 29. Student Discipline (VG, 33-35)

The academic and theological programs of the School 
coupled with the discipline of its members are a perfect formula 
not only to achieve the institutional goals but also to provide 
ambience for personal development, maturity and growth.

a.	 Students enrolled and admitted to the School 
are bound to abide by and comply with all rules, 
regulations, policies, procedures and requirements 
of the program of studies. The Academic Council 
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reserves the right to impose the commensurate 
disciplinary action to those students who fail in 
the observance of such rules, regulations, policies, 
procedures and requirements.

b.	 In cases of grave violation of rules and regulations, 
students may be suspended or even expelled from 
the School. Students involved shall be given the 
right to defend themselves and undergo due process 
in order to safeguard their rights in accordance 
with the procedures established by the Academic 
Handbook of the School (VG, 35).

c.	 A student who is the subject of a disciplinary 
decision by the Academic Council retains the right 
to appeal to the Moderator of RST and may request 
the intervention of his Local Ordinary, Religious 
Superior, or Formator.

Art. 30. Student Activities and Organizations

§ 1. Student Activities. To provide students with adequate 
fora for dialogue, exercise of co-responsibility, and participation 
in the life of the School, they shall be encouraged to organize 
academic, cultural, liturgical, and community service activities. 

§ 2. Recoletos Students’ Forum. The Recoletos Students’ 
Forum is the body of the Student Council.  It is composed 
of student representatives elected from among the full-time 
students in theology.  It constitutes the ordinary organ and voice 
of the student body.  The aim and purpose of the student council 
is to foster a continuous and constructive dialogue between 
teachers and students, and to foster a responsible participation of 
the student body in the academic life of the School.  The Student 
Council has its own by-laws regulating elections, meetings and 
activities.
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§ 3. School Publications. RST provides appropriate 
publication platforms to disseminate research outputs and 
other scholarly contributions by teachers and students. These 
include Quaerens, the official journal publication published every 
semester, and Restless Heart, a magazine published twice a year.  

§ 4. Off-Campus Activities. An off-campus activity is an 
experiential way of instruction enabling students to have on-site 
and practical exposure pertinent to the subject matter discussed. 
This activity involves finances, time and effort on the part of the 
students and their Religious Orders, Congregations, Dioceses 
and of the School. It is proper that careful planning be made to 
optimize expected results of the activity.
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Section V
Administrative and Service Personnel

Art. 31. The Administrative and Service Personnel

The administrative and service personnel assist in the 
daily operations of the School. They include the Administrative 
Assistant, the Outreach and Extension Coordinator, and the 
Cashier.

Art. 32. Functions and Responsibilities of the RST Personnel

a. Administrative Assistant 
The Administrative Assistant ensures the effective 

coordination of all offices of the School and takes charge of the 
concerns of the School’s clienteles and stakeholders. He serves 
as the Liaison Officer of the School with other academic agencies 
and institutions.

b. Outreach and Extension Coordinator 
The Outreach and Extension Coordinator ensures the 

implementation, coordination, collaboration, and sustainability 
of the School’s outreach and extension program. He sources out 
funds and grants from funding institutions, agencies and schools.

c. Cashier 
The Cashier handles the efficient and accurate 

acknowledgment and reporting of cash collections and cash 
disbursement.



29

Section VI
Academic Degree

Art. 33. The Baccalaureate in Theology Program (VG, 74, a)

A. Program Description
§ 1. The Recoletos School of Theology, as an affiliate of 

the University of Santo Tomas, offers a Baccalaureate degree in 
Theology (BTh). This is a three-year or six-semester ecclesiastical 
degree program. To obtain this degree, candidates shall complete 
the number of credits sufficient for a three-year full-time 
University studies. 

At the end of the academic program, candidates for the 
degree must pass the comprehensive examinations covering the 
major branches of theology, namely, 

a.	 Sacred Scriptures
b.	 Fundamental and Dogmatic Theology 
c.	 Moral Theology and Spiritual Theology 
d.	 Liturgy and Pastoral Theology
e.	 Canon Law
f.	 Church History and Patrology

§ 2. For each European Credit Transfer System (ECTS), 
the School requires at least sixteen (16) hours of lecture and at 
least twenty-four (24) hours of workload outside the classroom. 
The off-classroom workload includes personal study, research, 
preparations for performance tasks and examinations, and 
writing of academic papers. This implies that for every one (1) 
credit of the School’s ECTS, a corresponding total workload of 
forty (40) hours is required.
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B. Qualifications for Graduation
§ 1. Students are eligible for graduation after they have:

a.	 Applied for graduation;
b.	 Completed all the academic requirements for the 

Baccalaureate in Theology;
c.	 Passed the comprehensive examinations;
d.	 Settled all their academic, canonical and legal 

obligations to the School;
e.	 Demonstrated competence in articulating and 

living out the teachings of the Catholic Church on 
matters pertaining to faith and morals.

§ 2. For students to qualify for graduation, they must:
a.	 Obtain at least a General Weighted Average (GWA) 

of 3.00;
b.	 Earn at least a grade of 3.00 or PASS in all of the 

courses in theology offered by the School;
c.	 Receive at least a grade of 3.00 or PASS in all major 

branches of theology during the comprehensive 
examinations.

§ 3. The General Weighted Average (GWA) which is the 
final grade of the student for the Baccalaureate in Theology 
Program is computed in the following way: 

a.	 Seventy percent (70%) for the course work in 
theology

b.	 Thirty percent (30%) for the comprehensive 
examinations in all major branches of theology.

C. Comprehensive Examinations
§ 1. The School requires all candidates for graduation 

to successfully pass the two (2) comprehensive examinations 
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scheduled before the end of the academic year during their third 
year in the Baccalaureate in Theology program. 

§ 2. Each candidate for graduation is scheduled for a one-
on-one examination with each teacher from the major branches of 
theology, namely, Sacred Scriptures, Fundamental and Dogmatic 
Theology, Moral and Spiritual Theology, Liturgy and Pastoral 
Theology, Canon Law, and Church History and Patrology. 

Art. 34. Academic Policies

1. Official Examinations, Promotion and Retention
1.1. Course Examinations per Term
§ 1. The Recoletos School of Theology calendars two major 

examinations in every academic term. These are preliminary and 
final examinations. Depending on the program of individual 
teachers, the final examination may take the form of oral or 
written or both, or a paper requirement. 

§ 2. To be eligible for examinations, the following are 
required:

a.	 To have been enrolled in the course concerned;
b.	 To have attended the required number of classes.

§ 3.  The sessions for official examinations are classified as: 
a.	 regular, which are given at the end of the academic 

year for the courses offered throughout the year or 
during the academic term. 

b.	 special, which are given at the beginning of the 
academic year. Outside the aforementioned time 
schedule, no official examinations shall be allowed 
except for academic degrees.

§4.   Any student who fails to take the examination in any 
course on the scheduled date must arrange for special examination 
with the teacher concerned. If the student fails to take the special 
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examination scheduled for this purpose or after a lapse of one 
academic term, the student gets a failing grade of 5.00.

1.2. Revalida 
A student who fails in any course may take the revalidating 

examination at the discretion of the teacher concerned. Should 
the student fail in the revalidating examination, the student must 
retake the course. In exceptional cases when the teacher decides 
that no revalidating examination be given, the student may be 
advised, at the discretion of the Director, to retake or to cross-
enroll the course in any school of theology. 

1.3. Repetition of the Course 
A student may repeat any course by enrolling it again. 

When a course is repeated, the previous grade will be replaced 
by the mark NC (No Credit) on the Official Transcript of Records. 
Only the most recent grade will be credited in the determination 
of the compliance of the requirements for graduation and in 
the cumulative grade point average. This policy is restricted to 
courses that the students have taken at RST.

1.4. Disqualification from the Baccalaureate in Theology 
Program

§ 1. An ordinary student who fails in any course under the 
School’s curriculum for the Baccalaureate in Theology program 
is disqualified to receive the said academic degree.

§ 2. Failure in the comprehensive examination that 
is required for the Baccalaureate in Theology degree at RST 
disqualifies the candidates from further admission to that degree. 
In some meritorious cases, the Academic Council, for good 
reason, may readmit a candidate through another examination. 
A candidate who fails the first examination, but passes after being 
given an opportunity to retake it, is disqualified from receiving 
academic honors.
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2. Grading System 
§ 1. As an affiliate school of the University of Santo Tomas, 

RST follows University of Santo Tomas’ five-point grading scale. 
To receive credit for a course, the student must pass the scheduled 
examinations and/or must have satisfactorily completed all the 
requirements of the said course. As per policy, all academic 
requirements for purposes of grades must be completed and 
submitted on time before the close of each academic term. 

§ 2. The passing score is 60% of the total number of items 
that is equivalent to a grade of 3.00. The following is the equivalent 
description of the numerical grade used by the School:

GRADING SYSTEM
GRADE EQUIVALENT REMARKS

1.00 98-100 Excellent
1.25 95-97 Very Good
1.50 92-94 Very Good
1.75 89-91 Good
2.00 86-88 Good
2.25 83-85 Good
2.50 80-82 Fair
2.75 77-79 Fair
3.00 75-76 Pass
5.00 74 and Below Fail

Other Ratings
FA Failure Due to Absences (absences are more 

than 20% of the allotted lecture hours)
WF Withdrew Without Permission (Failed)
WP Withdrew with Permission
PASS Passing mark given to specified courses
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FAIL Failing mark given to specified courses
NFE No Final Examination
INC Incomplete
NC No Credit

3. Class Attendance and Attire
§ 1. Any student who has incurred absences equivalent to 

more than 20% of the required total number of classes in a given 
term is given a grade of failure due to absences (FA). 

§ 2.  Religious or diocesan seminarians, whose 
recommendation letter from their Religious Superior or Local 
Ordinary is revoked in the middle of a particular Term, must 
officially drop the courses in which he is enrolled in that particular 
academic Term.

§ 3.  Students should follow the School’s dress code 
(wearing of at least a polo shirt or barong, or clerical, dark pants 
and black shoes/sandals with socks; T-shirts, jeans and slippers 
are not allowed in class) whenever they attend their classes. Non-
compliance with this rule is a ground for the non-admission of 
the concerned students to class.

4. Change or Dropping of Courses
§ 1. Any change or dropping of course shall be subject to 

the approval of the Director and with the endorsement of the 
student’s religious Superior or local Ordinary. It must be done 
during the regular period of registration and must be due to a 
grave and just reason;

§ 2.  Any unauthorized dropping of a course will mean 
forfeiture of the student’s corresponding benefits in tuition fees, 
and a grade of FAIL will be given in the corresponding course he 
enrolled.
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5. Submission of Grades and Resolution of No Final 
Examination (NFE) Marks 

§ 1. Students are enjoined to periodically check their 
Transcript of Records whether or not they received passing 
grades for the academic Term. 

§ 2. Students must take full responsibility for the NFE 
mark/s received and they are directed to immediately coordinate 
with the proper authorities within a period of thirty (30) days 
counted from the deadline of the submission of the final grade 
for the academic Term. Unless resolved, the student will be 
automatically required to re-enroll the course or to seek clearance 
from the Director for cross-enrolment with other schools of 
theology. 

§ 3. The submission of grades to RST for the academic term 
finalizes all grade records. 

6. Change of Grade
All grades submitted to the Director are deemed final. If, 

however, a student has justifiable reasons and can prove that an 
error has been made, a petition for grade re-computation may be 
submitted to the teacher concerned within one (1) month after 
the release of the grades.

7. Adjustment and Refund of Fees
§ 1.  Any student who drops the program before the 

official start of classes shall be charged five thousand pesos 
(Php 5,000.00). Dropping of a course or program will also mean 
forfeiture of the benefits given.

§ 2. Dropping of course or program within the first two 
weeks from the official start of classes shall be charged following 
the guidelines set by the Treasurer.

§ 3. If the student drops a course or program after the 
second week of classes, he shall be charged in full. 
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§ 4.  Application for refund and/or adjustments of fees 
should be made at the RST Treasurer’s Office promptly after 
dropping the course or program. The date of the actual submission 
of dropping forms shall be the reckoning date for refund and/or 
adjustment of financial dues.

Art. 35. Conferral of Academic Honors to Graduating Students

§ 1. The Recoletos School of Theology confers honors upon 
students who excel in their academic performance. Academic 
honors are awarded for academic excellence during graduation 
considering the students’ fulfillment of the School’s criteria for 
the conferral of academic honors. 

§ 2. The computation of the overall grade and its equivalent 
weight is as follows:

Average Grade in All Courses Taken 70 %
Oral Comprehensive Examinations 30 %

§ 3. Candidates must earn the following General Weighted 
Average (GWA) to qualify for academic honors:

Academic Honors General Weighted Average
Summa Cum Laude 1.00 - 1.20  
Magna Cum Laude 1.21-1.40
Cum Laude 1.41 - 1.60

§ 4. Furthermore, candidates for academic honors must:
a.	 Have no failing grade or incomplete grade (INC) 

in any course. Shifters and transferees with failure, 
even in courses not required for their program, are 
not eligible to graduate with honors;
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b.	 Have no grade of 3.00 in all courses regardless of 
their nature and classification;

c.	 Have no marks of WF, WP, NFE, INC or failure in 
any course;

d.	 Have completed at the Recoletos School of Theology 
at least 75% of the total number of units or hours 
for graduation;

e.	 Have taken not less than 75% of regular load per 
term of study, unless a lighter load was due to 
justifiable causes as may be determined by the 
Director;

f.	 Have never committed any major or grave offense or 
infraction as stipulated in the Academic Handbook 
of the School.

§ 5. For transferees, grades in all courses taken in the 
previous school and/or program shall be included in the 
computation of General Weighted Average (GWA).

§ 6. St. Ezekiel Moreno Leadership Award
A special award, the St. Ezekiel Moreno Leadership 

Award, is given upon graduation to the president of the Recoletos 
School of Theology’s Students’ Forum (RSF) who serves the 
student body for the entire academic year provided he has met 
the criteria for the conferment of the same award, and has never 
committed any major offense or infraction as indicated in the 
Academic Handbook of the School.

Art. 36. Non-Graduating Honors and Awards

Special recognition is given to students who excel in their 
academic performance while they are still non-graduating in their 
academic studies at the Recoletos School of Theology. A student 
who took the same course twice does not qualify for any special 
medal recognition. The following are the recognitions with their 
corresponding cumulative grade average:
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Academic Recognition Average of Grades
Gold 1.00 - 1.20
Silver 1.21 - 1.40

Bronze 1.41 - 1.60

Art. 37.  The Pedagogical Approaches of the Recoletos School 
of Theology

§ 1. The Recoletos School of Theology, as an Augustinian 
Recollect educational center, applies the Augustinian way of 
thinking with regard to education (OAR Const., 310), namely,

a.	 Interior life (de vera rel. 39); 
b.	 Search for truth (sol. I 12, 20);
c.	 Fraternity and community (trin. VIII, 8, 12); 
d.	 Freedom (ench. 30); 
e.	 Justice and solidarity (s. 239, 4); 
f.	 Love and friendship (de civ. Dei IX 8).

§ 2. RST encourages teachers and students to engage in 
doing theology amidst the pressing issues and concerns that 
affect the universal and local Church in order to contribute to 
the advancement of theological discussions and the ongoing 
evangelization engagement of the Church in contemporary 
society.

§ 3. The study load and sequence of courses of students 
shall be in accordance with the approved curriculum.  Reasonable 
exemptions may be permitted in individual cases taking into 
account the best interest of the student and the objectives of the 
School.

§ 4. Classes at RST are primarily conducted onsite. 
However, in special cases, they may be delivered through the 
distance learning modalities.
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Art. 38. Methods and Modes of Teaching

§ 1. The choice of teaching methods considers the learning 
environment, the capabilities of teachers, and the learning needs 
as well as capabilities of the students. The lecture format remains 
the primary method of instruction and is complemented by 
visual aids and enlivened through interactive discussions. Some 
courses also incorporate student-led presentations to foster 
deeper engagement with the material.

§ 2. Classes are generally held face-to-face, ensuring direct 
engagement between teachers and students.

a.	 For the First Cycle of Theology, the online mode 
of instruction is not permitted, as foundational 
theological studies require in-person engagement 
for academic formation and methodological training 
(see VG, 39a). Distance learning is not allowed for 
core subjects, assignments, or seminars, except in 
specifically approved circumstances (cf. Instruction 
on the Use of Distance Learning in Ecclesiastical 
Universities and Faculties, Art. 4, §1).

b.	 In exceptional cases,2 distance learning may be 
permitted for up to 30% of the total credits for 
elective courses. However, assessments for such 
courses must be conducted in person. The approval 
of these study plans falls under the authority of the 
Dicastery for Culture and Education (cf. Instruction 
on the Use of Distance Learning in Ecclesiastical 
Universities and Faculties, Art. 4, §1).

2 The exceptional cases include severe weather conditions, govern-
ment-mandated suspensions due to holidays, and other unexpected circum-
stances which may prevent the possibility of conducting on-site classes for 
teachers residing off-campus.
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c.	 Distance learning may take the following forms:
i.	 Synchronous Online Sessions: Live, real-

time virtual lectures using interactive digital 
tools, allowing direct engagement between 
students and instructors.

ii.	 Supplementary Sessions: Designed for 
key academic milestones, such as course 
orientations, final synthesis discussions, or 
specialized formation events.

iii.	Small-Group or One-on-One Tutorials: 
Used for personalized instruction, 
addressing student inquiries, facilitating 
continuous assessment, and providing 
structured academic feedback.

iv.	Supportive Academic Meetings: 
Complementary to regular coursework, these 
meetings may include access to instructional 
resources, guided study sessions, and 
supplementary academic activities.
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Section VII 
Didactic And Information Facilities 

(VG, 53-56; Norms, 42-45)

Art. 39. St. Augustine Library 

§ 1. The St. Augustine Library is primarily for the use 
of students enrolled at the Recoletos School of Theology. Non-
students of the School may be allowed access to the Library on a 
case-to-case basis. 

§ 2. The Library maintains an open-shelf policy in the 
utilization of its available resources and electronic databases. 

§ 3. Appropriate disciplinary measures are to be imposed 
upon students who do not abide by the rules, regulations and 
policies of the Library.

Art. 40. The Library Administrative Office 

The Library Administrative Office is found inside the 
Library. This serves as the heart of the Library operations, 
from decision-making related activities to revisions of manual, 
purchase of new Library resources, updating of online Library 
services, receiving and addressing of complaints, resolution of 
suggestions and comments, and other administrative concerns 
and operational considerations. 

Art. 41. Computer Units

RST provides ten computer units within the Library to 
support students’ research needs. Additionally, a specialized 
computer station in the student hall is equipped for recording 
and editing videos and audio materials, enabling students to 
create high-quality digital academic and creative projects.
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Art. 42. Lecture Halls

RST features five lecture halls, three of which can 
accommodate up to 40 students, while the remaining two are 
designed for small group discussions with a capacity of 10 
students each. Each hall is equipped with smart televisions and 
high-speed internet connectivity, enabling seamless live online 
interactions with resource speakers from various locations, both 
locally and internationally.

Art. 43. Audio-Visual Room

RST has a well-equipped audio-visual room that can 
accommodate approximately 130 students in tiered seating. 
Designed for both comfort and functionality, it features wooden 
desks with armrests and modern audio-visual facilities, creating 
an engaging and interactive learning environment.

Art. 44. Function Hall

RST is equipped with a spacious function hall, offering 
a seating capacity of approximately 500, and is strategically 
designed to host large-scale curricular and co-curricular events 
organized by the School.

Art. 45. Conservation and Restoration Laboratory

The Conservation and Restoration Laboratory at RST is 
dedicated to the professional restoration of artifacts, manuscripts, 
vessels, museum artworks, statues, and archival materials. Under 
the expert supervision of a licensed restoration chemist and their 
assistant, the laboratory ensures the careful maintenance and 
operation of restoration processes, preserving these invaluable 
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items for future generations. This specialized facility upholds the 
highest standards of conservation, providing meticulous care to 
each piece under its stewardship.

Art. 46. Recoletos Museum 

The Recoletos Museum at RST displays a diverse collection 
of religious artifacts, historical manuscripts, religious icons, and 
artworks that highlight the Augustinian Recollects’ rich history 
and contributions in the Philippines, Africa, and Asia. The 
museum offers visitors a comprehensive understanding of the 
Order’s cultural and religious impact, preserving its legacy for 
future generations.

Art. 47. Archivo Recoleto

The Archivo Recoleto at RST is a key archive dedicated 
to preserving historical documents, manuscripts, and records 
related to the Augustinian Recollect Order’s history since its 
arrival in the Philippines in 1606. It serves as an invaluable 
resource for scholars and researchers, safeguarding the Order’s 
rich heritage and ensuring its continued study and appreciation.

Art. 48. Discussion Kiosks

The open-air discussion kiosks at RST are comprised of 
three well-designed stations, each offering a comfortable and 
collaborative space for informal learning and group discussions. 
Strategically positioned in open areas, these kiosks provide 
an ideal environment for students and faculty to engage in 
academic dialogues, study sessions, and group activities, all 
while benefiting from a conducive outdoor setting. The design 
encourages interaction and fosters dynamic exchanges of ideas 
in a professional yet relaxed atmosphere.
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Section VIII
Financial Matters 

Art. 49. Sources of Funding and Financial Management

The Recoletos School of Theology sources its funds from 
receipts, donations and philanthropic assistances. The Treasurer 
ensures the implementation of the standards, processes and 
procedures pertinent to financial management, budgetary 
forecasts, book entries, and audit procedures of the School’s 
finances.

Art. 50. Compensation, Benefits, and Privileges of Non-Teach-
ing Personnel

The non-teaching personnel of the School are paid with 
a reasonable remuneration and enjoy benefits and privileges 
according to the civil laws and labor standards set by the 
Government of the Republic of the Philippines and the Recoletos 
School of Theology.

Art. 51. Tuition Fees and Scholarship

§ 1. Tuition Fees
a.	 The Recoletos School of Theology charges 

reasonable fees for the quality education it provides 
to its students. The Treasurer is responsible for the 
proper assessment and collection of fees. Tuition 
fees are based on the number of units which the 
student has enrolled upon the approval of the 
Director. Total fees include tuition and other 
miscellaneous fees.
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b.	 Fees may be paid in full or on installment basis, 
the terms of which shall be determined by the 
Treasurer. Those whose fees are to be paid by their 
religious communities, Congregations, Orders, and 
dioceses must present a letter of endorsement from 
their respective Superiors or their representative. 

§ 2. Scholarship Grant
a.	 Those who have scholarship grants are to present 

them to the Director for endorsement before they 
proceed to the Treasurer for the computation 
of fees/discounts. The Director approves the 
scholarship grants.

b.	 Scholarships granted by RST as an institution are 
to be determined by the School Board and must be 
approved by the Board of Trustees.

Art. 52. Report System

§ 1. The Director reports all matters related to the affiliated 
programs to the Moderator.

§ 2. The Director of the School submits an Annual Report 
to the Dean of the Faculty of Theology of the University of Santo 
Tomas (Manila).

§ 3. The Director of the School also prepares a Quinquennial 
Report, endorsed by the Moderator and accompanied by his 
Petition for Renewal of Affiliation, addressed to the Rector 
Magnificus of the University of Santo Tomas-Manila, at least eight 
months prior to the expiry of the affiliation. 
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Section IX
Final Provisions

Art. 53. Effectivity

These General Statutes will come into effect, following 
their endorsement by the affiliating Faculty of Theology of the 
University of Santo Tomas-Manila, as soon as the Dicastery for 
Culture and Education approves them.

Art. 54. Amendment

Any modification to these General Statutes or Plan of 
Studies requires prior written approval, requested through the 
affiliating Faculty of Theology of the University of Santo Tomas-
Manila.

Art. 55. Approval of the Changes (cf. Inst., art. 38 § 2)

Any changes in the General Statutes or the Plan of Studies 
require the approval of the Dicastery for Culture and Education, 
in accordance with the Instruction on the Affiliation of Institutes of 
Higher Studies, Art. 38 §2.
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Appendices

Appendix 1: Recoletos School of Theology Credit System and 
European Credit Transfer System (ECTS)

RST 
CREDIT 
SYSTEM

REQUIRED 
CLASSROOM 

LECTURE

REQUIRED 
HOURS 

FOR WORK 
OUTSIDE THE 
CLASSROOM 

TOTAL 
NUMBER 

OF 
LEARNING 

HOURS 

ECTS 
EQUIVA-

LENT

3 ECTS 32 hours/ 
Term

48 hours/ 
Term

80 hours/
Term

3 ECTS

5 ECTS 50 hours/ 
Term

80 hours/ 
Term

130 hours/
Term

5 ECTS

Workload for each unit of credits: 

1. Each ECTS credit of the School requires workloads both 
inside and outside the classroom. 

2. Each ECTS credit requires 16 hours of lecture and at 
least 24 hours of work outside the classroom which includes 
personal study, research, preparation for the performance tasks 
and examinations, and the writing of academic papers. 

3. This implies that for every 3 ECTS credit of the School, a 
total of at least 80 hours of workload is required and for every 5 
ECTS credit of the School, a total of at least 130 hours of workload 
is required.
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Appendix 2: Required Philosophy Courses for Admission to 
Recoletos School of Theology’s Baccalaureate in Theology 

Program of Non-Degree Holders in Philosophy

I. Summary of Courses

COURSES ECTS

Obligatory Philosophical Courses 75
Optional Philosophical Courses 5
Introductory Theological Courses 20
Research and Auxiliary Courses 20 

TOTAL 120 

A. Obligatory Philosophical Disciplines

Code Title ECTS
1 Philo 1 Introduction to Philosophy 5
2 Philo 2 Philosophy of Being (Metaphysics) 5
3 Philo 3 Philosophy of God (Theodicy/ 

Natural Theology)
5

4 Philo 4 Philosophy of Nature (Cosmology) 5
5 Philo 5 Philosophy of Man (Rational 

Psychology)
5

6 Philo 6 Moral and Political Philosophy 
(Ethics)

5

7 Philo 7 Logic (Classical) 5
8 Philo 8 Philosophy of Knowledge 

(Epistemology)
5
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9 Philo 9 History of Ancient Philosophy 5
10 Philo 10 History of Medieval Philosophy 5
11 Philo 11 History of Modern Philosophy 5
12 Philo 12 History of Contemporary 

Philosophy 
5

13 Philo 13 On Christian Faith and Reason 5
14 Philo 14 Introduction to Methodology of 

Study and Philosophical Research 
5

15 Lang 1 Latin 5
TOTAL 75

B. Optional Philosophical Discipline

Code Title ECTS
1 Philo 15 Philosophy of Art 5

TOTAL 5

C. Introductory Theological Disciplines

Code Title ECTS
1 Theo 1 Introduction to Scriptures 5
2 Theo 2 Introduction to the Catholic Faith 5
3 Theo 3 Introduction to Liturgy and the 

Sacraments  
5

4 Theo 4 Introduction to Christian Morality 5
TOTAL 20
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D. Auxiliary Disciplines (Human Sciences). These courses 
are the Human and Social Sciences, and Literature Courses, 
besides Latin, that the candidate has taken prior to or during his 
Baccalaureate in Theology preparatory program insofar as they 
are required for Cycle 1 of the ecclesiastical degree program.

Code Title ECTS
1 Psy 1 Understanding the Self 5
3 Hum 1 Art Appreciation 5
3 Eng 2 Purposive Communication 5
4 Lit 1 World Literature 5

TOTAL 20

II. Proof of the Completion of the Required Philosophy 
Courses for Admission to the Recoletos School of Theology’s 
Baccalaureate in Theology Program 

To be admitted to the Recoletos School of Theology’s 
Baccalaureate in Theology program, candidates who have 
completed a previous Bachelor’s degree that is other than 
Philosophy are required to present their Official Transcript of 
Records that indicates their completion of the required philosophy 
courses for admission to the Recoletos School of Theology’s 
Baccalaureate in Theology program (See Norms, art. 55, 1, a).



51

Appendix 3: Theological Disciplines

SUMMARY OF COURSES

DISCIPLINE ECTS
Sacred Scriptures 30

Fundamental and Dogmatic Theology 39
Moral and Spiritual Theology 33
Liturgy and Pastoral Theology 33

Canon Law 12
Church History and Patrology 27

Research and Auxiliary Courses 6
TOTAL 180

I. Sacred Scriptures (30 ECTS)

CODE TITLE ECTS
SBT1 Introduction to Sacred Scriptures 3
SBT2 Biblical Hermeneutics 3
SBT3 Pentateuch 3
SBT4 Historical and Prophetic Books 3
SBT5 Sapiential Literature and Psalms 3
SBT6 Synoptics and Acts 3
SBT7 Johannine Literature 3
SBT8 Pauline Letters and Catholic Epistles 3
SBL1 Biblical Hebrew 3
SBL2 New Testament Greek 3

TOTAL 30
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II. Fundamental and Dogmatic Theology (39 ECTS)

CODE TITLE ECTS
SFT1 Revelation and Faith 3
SFT2 Creation and Christian Anthropology 3
SDT1 Introduction to Dogmatic Theology 3
SDT2 God, One, and Triune 3
SDT3 Christology and Soteriology 3
SDT4 Pneumatology 3
SDT5 Mariology 3
SDT6 Ecclesiology 3
SDT7 Sacraments of Initiation:  Baptism and 

Confirmation 3

SDT8 Sacrament of the Holy Eucharist 3
SDT9 Sacraments of Healing:  Reconciliation 

and Anointing of the Sick 3

SDT10 Sacraments of Commitment:  Matrimony 
and Holy Orders 3

SDT11 Eschatology 3
TOTAL 39

III. Moral and Spiritual Theology (33 ECTS)

CODE TITLE ECTS
SMT1 Fundamental Moral Theology 3
SMT2 Grace 3
SMT3 Moral Virtues 3
SMT4 Theological Virtues 3
SMT5 Bioethics 3
SMT6 Justice and Catholic Social Teachings 3
SMT7 Laudato Si’ and Care for Creation 3
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SMT8 Ad Audiendas Confessiones 3
SST1 Introduction to Christian Spirituality 3
SST2 Theology of Consecrated Life 3
SST3 The Art of Retreat Giving and Spiritual 

Exercises (Augustinian & Recollect 
Spiritual Exercises)

3

TOTAL 33

IV. Liturgy and Pastoral Theology (33 ECTS)

CODE TITLE ECTS
SSL1 Introduction to Liturgy with Liturgy of the 

Hours 3

SSL2 Pastoral Liturgy and Celebration of 
Sacraments 3

SPT4 Introduction to Missiology 3
SPT5 Theology of Religions, Interreligious and 

Ecumenical Dialogue 3

SPT6 Catechetics in the Mission of the Church 3
SPT7 Media  Evangelization 3
SPT8 Pastoral, Financial, and Ecclesial Ministry 

Management 3

SPT9 Pastoral Counselling and Spiritual Direction 3
SPT10 Basic Ecclesial Community 3
SPT11 Biblical, Theological and Pastoral Homiletics 3
SPT12 The Art of Preaching and Speech 

Communication 3

TOTAL 33
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V. Canon Law (12 ECTS)

CODE TITLE ECTS
SCL1 CIC: History and General Norms 3
SCL2 CIC: People of God 3
SCL3 CIC: Sacraments 3
SCL4 CIC: Matrimonial and Procedural Laws 3

TOTAL 12

VI. Church History and Patrology (27 ECTS)

CODE TITLE ECTS
SCH1 Ancient Church History 3
SCH2 Medieval Church History 3
SCH3 Modern Church History 3
SCH4 Philippine Church History 3
SCH5 Christian Archeology 3
SPat1 Pre-Nicene Fathers 3
SPat2 Post-Nicene Fathers 3
SPat3 Augustinology I: Life, Theology and 

Spirituality of St. Augustine 3

SPat4 Augustinology II: Works of St. Augustine 3
TOTAL 27

VII. Research and Auxiliary Courses (6 ECTS)

CODE TITLE ECTS
SRes1 Theories and Methods of Theological Research 3
SRes2 Research Skills, Styles and Techniques 3

TOTAL 6
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Appendix 4: Six-Semester Timetable
(Series of 2025-2026)

New Arrangement of Course Offerings 
Baccalaureate in Theology (BTh)
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Appendix 5: Recoletos School of Theology, Hymn

Come, children of the Light
Radiant with the fire of faith

Bear the torch of freedom
Search for the Truth

Faith in our mission shall prevail.

Caritas, Scientia et Sapientia
With the eyes of faith we understand

Leading God’s people to the Way,
Truth and Life

Giving the reason for our hope.

We are all pilgrims in this world
We shall walk—one in mind

and heart
Honor and valor we shall bring

to our grave
Giving the reason for our hope.

Caritas, Scientia et Sapientia
With the eyes of faith we understand

Leading God’s people to the Way,
Truth and Life

Giving the reason for our hope.
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Appendix 6: Teachers

I. SCRIPTURES AND BIBLICAL THEOLOGY
a.	 BARROT, Fr. Leandar V., OAR, SSL
b.	 EBORA, Sr. Nimfa D., PDDM, LBSA
c.	 FLORES, Fr. Randolf C., SVD, SThD, PhD
d.	 INFANTE, Sr. Joan Brigida Corazon S., OSA, PhD
e.	 MAGIN, Fr. Rodel D., OSA, SThD
f.	 PINE, Fr. Cristino R., OFM, SThD
g.	 SIOZON, Fr. Jerik Troy P., OAR, SSL
h.	 VARGAS, Sr. Niceta M., OSA, PhD

II. DOGMATIC AND SYSTEMATIC THEOLOGY
a.	 AUSTRIA, Fr. Dexter A., OP, SThD
b.	 CAPARAS, Fr. Radni L., OAR, SThD 
c.	 CRUZ, Fr. Emmanuel I., SThD
d.	 HERNANDO, Fr. Ferdinand T., MB, SThL
e.	 ONDA, Fr. Kenneth Joseph L., OAR, SThL
f.	 MAGBOO, Fr. Cecilio Vladimir E., OP. SThD
g.	 MARTIN, Fr. Aris P., SVD, SThD
h.	 RENACIA, Fr. Mark Rochelle F., OAR, SThD
i.	 SELMA, Fr. Dionisio Q., OAR, SThL

III. MORAL THEOLOGY AND SPIRITUALITY
a.	 ALIGAN, Fr. Rodel E., OP, SThD
b.	 ESPARTERO, Fr. Ian Anthony R., OAR, SThL, PhD
c.	 GUILLERMO, Sr. Maria Lirio T., AR, SThD, PhD
d.	 MATURAN, Fr. Corvin R., OAR, SThL
e.	 MAYUGBA, Most Rev. Renato, DD, SThL
f.	 MONEME, Fr. Nnamdi Obinna, OMV, SThL
g.	 VILLALINO, Fr. Renie C., OAR, SThL	
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IV. CHURCH HISTORY AND PATROLOGY

a.	 ALVAREZ, Fr. Czar Emmanuel V., OSA, DThPatSc
b.	 EGUIARTE, Fr. Enrique Bendimez, OAR, DThPatSc
c.	 JARUMAY, Fr. Lounal E., OAR, DThPatSc
d.	 PAGLINAWAN, Fr. Rene F., OAR, EHL
e.	 POTENCIO, Fr. Romeo Ben, A., Jr., OAR, LThPatSc
f.	 QUILATAN, Fr. Emilio Edgardo A., OAR, EHD

V. LITURGY AND PASTORAL THEOLOGY

a.	 ARADA, Fr. Carmelo P., Jr., SThL
b.	 CASTELO, Fr. James C., OAR, SThL 
c.	 GARCES, Fr. Jose Fortunato J., SLL, DL
d.	 JACINTO, Fr. Allan M., OAR, SThL 
e.	 JAVIER, Fr. Edgar G., SVD, DMiss	
f.	 LOPEZ, Ms. Leilani C., MA
g.	 OMEM, Fr. Maximillian Ifeanyichukwu, OAR, SLL
h.	 PEÑA, Fr. Norman Melchor R., SSP, DSComm
i.	 PINEDA, Fr. Rainnielle P., MATS

VI. CANON LAW

a.	 DIAZ, Fr. Arnel F., OAR, JCL
b.	 MANANZAN, Fr. Reginaldo M., SJ, JCD	
c.	 RESUELLO, Fr. Ritz Darwin P., JCD
d.	 SILLORIQUEZ, Fr. Samson S., OAR, JCL

VII. RESEARCH AND AUXILIARY COURSES
a.	 CALANO, Prof. Mark Joseph T., PhD	
b.	 LAUREL, Prof. Maria Milagros C., PhD
c.	 ROMANILLOS, Prof. Emmanuel Luis A., EHL, PhD
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Appendix 7: Endorsement Letters for the School
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